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- Chief of Staff to the President,

Deputy Chief of Staff to the Vice President,

State Govemnors,

All Honourable Ministers/Ministers of S‘iate,

Head of the Civil Service of the Federation,.

|
!
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~ 3 é‘

CIRCULAR
Ref. No. SGF.6/S.7/V1I1/898

Office of the Secretary to the Govemment =

~ ofthe Federation,
The Presidency,
Shehu Shagari Way,
Abuja.

5t January, 2012 ‘ |

| Chief Economic Adviser to the President,

Special Advisers/Senior Special'Assistants,

Service Chiefs/inspector General of Police,

Governor, Central Bank of Nigeria,

Chairman, Federal Civil Service

Commission,

Chairman, Police Service Commission, >

Chairman, Code of Conduct Bureau,

Chairman, Code of Conduct Tribunal,

Chairman, Federal Character Commission,

Chairman, Revenue Mobilization, Allocation
and Fiscal Commission,

Chairman, Federal Inland Revenue Service,
Chairman, Independent National Electoral Commission,

Chairman, National Population Commission,
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Chairman, Independent Corrupt Practices and Other
Related Offences Commission,

Chairman, Economic and Financial Cri_mes Commission,

Chairman, National Drug Law Enforcement Agency,

Chairman, Association of Local Government of Nigeria (ALGON),
All Permanent Secretaries/Heads of Extra-Ministerial Départmentsj '
Clerk of the National Assembly,

Chief Registrar, Supreme Court of Nigeria,

Secretary, National Judicial Councll,

Accountant-General of 'fhe Federation,

Auditor-General for the Fede\ratioh,

| Surveyor-General of the Fedéra’zion,

Directors-General/Chief Executives of Parastatals, Agencies
and Government-Owned Companies.

GUIDELINES FOR SENIOR GOVERNMENT OFFICIALS .
TRAVELLING ABRGAD

It has come to the attention of Mr. President that some key functionaries

of Government at the level of Federal, State andLooal-GoVemments embark on
official trips abroad without recourse to the Ministry of Foreign Affairs and the
Nigerian Missions abroad. Clearly, if such practices are not checked, they
would adversely affect the image of Nigerié. The involvement of the Ministry of
Foreign Affairs and our Missions abroad will not only ensure diplomatic
assistance and facilitate conduct of official business but also protect Nigerian’s

interest abroad.
Z For the avoidance of doubt, it is in our overall national interest that

Government officials embarking on official trips abroad should liaise with the

Ministry of Foreign Affairs and the various Missions for proper coordination.



3. Consequently, in view of reporis received from some Misgions on none
adherence fo this practice, Senior Government officials embarking on official
- trips abroad are henceforth required fo:

(Y Write an official Ie“er to the Minister of Foreign Affairs and indicate
the purpose of the trip, date, flight details and other relevant
information that would facilitate their reception upon arrival in the

host country; and :

(i) Collect from the Ministry of Foreign Affairs, the address of the
relevant Nigeria Mission and the telephone numbers of the key staif
~ of the Mission.

4, While in the host country, the Nigerian Mission would provide a
background brief to inform the visiting Governiment officials on the essential
details of Nigeri ms bilateral re ld'tions with host country and informed input on the
subject matter of the visit. For high level official meefings, it is mandatory for a
staff of the Mission in the host state to accompany visiting Nigerian officials and
participate in the meetings for records, documentation and continuity.

5. Perhaps, 1t is pertinent lo state that these measures which are observed
standard international practice are imperative to ensure that proper diplométia
channels and protocol are adhered o in our bilateral relations 'with other
countries. i shou'!d also be under%ined that although Nigeria is a Federation,
every official fransaction of a key Government functionary be it at Federal, State
or Local Government level abroad, is perceived from the prism of our national
image. |

6. Please take due note and- ensure . necessary compliance with the
guidelines as stipulated above. -

Anyim Pilus Anyim, GCON
Secretary to the Government of the Federation.



