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ce of the Secretary to the
Gevernment of the Federation,
The Presidency,

Shehu Shagari Complex,
Three Arms Zone,

Abuja.

11th February, 2025

Chief of Staff to the President

Deputy Chief of Staff to the President, Office of the Vice-President,
All Honourahle Ministers/Ministers of State

mead of the Civil Service of the Federation

Nationa! Security Adviser,

Sveclal Advisers/ Senior Special Assistants,

Chief of Defence Staff/ Service Chiefs/ Insnector General of Police,
Govemor, Central Bank of Nigeria,

Chairman, Federal Civil Service Commission,

Chairman, Police Service Commission,

irman, Code of Conauct Tribune.,
Chairmen, Code of Concuct Bureau,
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Chairmean . Indenendent Corrint Practices 2nd Other Related Offences Commission

e —eonomic and Sinapeiz! Orineac Capmmikeinn
~COTC b e U 25 Ll

Chiairmen, National Drug Law Enforcement Agency,

Chairman, National Assembly Service Commission,
Al Permanent Secretaries and Heads of Extra- Ministerial Departments,
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Secretary, National Judicial Council,



Accountant-General of the Federation,
Auditor- General for the Federation,

Directors-General/Chief Executive Officers of Parastatels. Agencies and Govemment-
Cwned Companies.

SUBMISSION OF PROCUREMENT PLAN FOR ZOZWNANCIAL YEAR AND
EARLY COMMENCEMENT OF PROCUREMENT ACTIVITIES

In line with the provisions of Sections 16(1)(b) and 18 of the Public Procurement
Act 2007, all Accounting Officers are reminded of their statutory responsibility to prepare
and submit their Procurement Plans and other relevant information in respect of the 2025
Financial year for the consideration of the Bureau of Public Procurement,

13, ltis equally imperative Lo lelierale, e, awarding a contract or signing a contract
agreement without a procurement plan constitutes a criminal offence as stipulated under
Section 22(4) of the Corrupt Practices and Other Related Offences Act, 2000 as
amended by Section 27 of the Finance Act 2023, and punishable by up to 3 years
imprisonment or a fine of &10million.

14, The Procurement Plans shou!d be prepared using the Nigeria Open Contracting
Portal (NOCOPO) software which can be accessed on the Bureau's website

0 ] ™1, ™m
YaAVARE Ny Sy e g (alal fmr VI YA, P S | NLA Y] -
vAh \ Vi : 4 . ;

22, 0520 AN R0 SRS

projects within the 2025 Appropriation Bill internelly Generated Revenue (IGR) and

cli
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ViIDAs are advised ‘o immediately commencs the mpiementation of the procurement
activities for all new and ongoing projects and programmes as indicated in the 2025
Procurement Plans and 2025 Appropriation Bill. For clarity, procuring entities shall
advertise and proceed with all procurement activities and shall only formalise

(communicate award to the winning bicder) uoon avaitability of funds.

16.  MDAs should note that they are statutorily required under Sections 16 (1b)
& (13) of the PPA 2007 to submit Procurement Plans and Procurement records



- respectively, to the Bureau on its NOCOPOQ Portal (nocopo.bpp.gov.ng). Failureto

prepare and submit the Procurement information mentioned will be considered as
a dreach of the aforementioned provisicns of the PPA, 2007,
/. Itisalso important to note that starting from 2025, the Bureau wil not process any
request from any procuring entity unless the Bureau confirms that the procuring entity
hes submitted jts Procurement Records for the previous two years and as well

submitted the current year Procurement Plans on the Bureay's NOCOPO Portal
(nocopo.bpp.gov.ng).

8. Tothis end, each procuring entity is expected to:
() Establish its Procurement Planning Committee (PPC) following Section 21 of
the Public Procurement Act, 2007:
() Ensure that the Needs Assecermant Ranart ie nronedy kent in e
Procurement File, as It shall be subjected 1o inspection during future
Procurement Audit exercises;

(X)  Ensure that the Uirector of Procurement/Head of Procurement
Depariment serves as the Secretary of the PPC:

() Prepare and submit Procurement Plans on the NOCOPO Portal.

(m)  Place advertisement and solicit for hids following Section 16(1)(c), 19(a) and
25(2) of the Public Procurement Act, 2007 based on the 2025 Budget
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rojects for ease of implementation:
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ortal in cemnliance with Section 19/ of tha BPA 2007
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: esBLG ENnLles w8 16 ensure thet el adverlisements for new brojects and
Proegremmes (whether for prequalification, financial bids or combination of both) are
explicit and that qualifying requirements, scops of works and project/programme

locations are indicated. In addition, procuring entities should ensure that tendering
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Sy the F'nance Act, 2020,

20, ltis therefore expected that all procuring entities should immediately commence
the implementation of procurement activities and comply with procedures and time_lines



ciC cown in the Act. Procuring entities should ensure that all advertisements and
evavalion nrocesses ars ¢o mp'eted by the end of May, 2025. This is to ensure that the
270Cess of awarding contracts Is seamiess and concluded before the end of FY 2025,
'ereby ‘actiifating full imp'ementation of the 2025 Budget by the Federal Government,
21,

To ensure efficient delivery of plannred procurement activities, the Bureau will
review procurement plans against submitted monthly procurement records to monitor
compliance and performance. The Performance Report shall be forwarded to
appropriate authorities for necessary action. Afterwards, a Quarterly Review Meeting
will be held with defaulting procuring entities to identify the challenges and proffer
solutions for improved procurement processing for better budget implementation.

22. Al Accounting Officers must comply with the subsisting regulation issued by the
Office of the Secretary to the Government of the Federation vide Service-Wide Circular
Ref. No. 59780/8../T.11117 of 4™ June, 2017, specifically that, only certified Procurement
Officers in the Procurement Cacre are euthorized to perform all procurement functions.

23.  Please ensure ghrict comnliance with the contents of this circular,

:\I ‘.l ~ .‘.: [
Sen. George Akume, CON, FNIM
Secretary fo the Government of the Federation



